
Recruiting:   Professional Fiduciary  

Guardian / Conservator / Care Manager 

 

 

 
ElderCare Resources, Inc 

 
Your care management partner since 1990! 

 

 
Position:  Professional Fiduciary      Guardian       Conservator  
   Care Manager     Geriatric Care Manager 

   

Setting:   ElderCare Resources, Inc., based in Eugene, Oregon, has provided care 

management, patient advocacy, and fiduciary services to clients and court-protected persons for more than 

two decades.  We are Lane County’s oldest fiduciary/care management company, and we offer the most 

comprehensive range of such services in the area.  We are a dynamic team with a commitment to ensuring the 

best experience for our clients.  Our service reflects core values of integrity and respect for others.  See 

www.eldercare-eugene.com for pictures and information about ElderCare Resources and our team. 

 

Position Description: The Professional Fiduciary will serve as court-appointed guardian and/or 

conservator, financial agent (POA, special trustee), and/or care manager for persons with cognitive or other 

disabilities.  He/she may begin with a relatively small caseload, taking on a care management role for some 

existing court appointments, and will gradually take on appointment in new cases.  He/she will also take on 

private-pay care manager assignments.  Primary responsibilities in financial cases include controlling, planning 

for, and making decisions about assets and income, and coordinating with staff for day-to-day financial 

transactions.  Primary responsibilities in guardianship or care management cases include creating a care plan, 

coordinating health care and direct care, planning for an appropriate living situation, and arranging for other 

needed services.   The successful candidate will be an adaptable and energetic professional who is able to 

contribute to positive outcomes for clients.  He/she will be comfortable working on a billable-time basis and 

will be able to offer the company’s services in a positive, inspiring manner.   

    

Minimum Requirements:   

• Bachelor’s degree (or equivalent) or higher (social work, psychology, health care, legal, business, other) 

• 3 years’ experience in fiduciary work and/or any combination of the following: care management, geriatric 
or disabled services, legal services, financial services, social work, health care 

• Excellent writing skill; especially, ability to use a writing style appropriate to an audience of legal 
professionals (write reports, draft or edit pleadings, and communicate by e-mail or letter) 

• Computer skills (Excel, Word, e-mail, case management software, keyboarding 35+ wpm) 

• National Certified Guardian (current, or to be achieved before end of probationary term; requires clean 
criminal record and good credit rating for bonding) 

• Reliable personal vehicle for use on the job; also, valid driver license and current auto insurance 
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Knowledge desired:  

Strong candidates will have working knowledge and experience in at least two of the four key arenas of social 

work, financial and business, law, and health care.  Some examples are given here, but this list is not 

exhaustive. 

  Social Work:  Geriatrics * Counseling * Resource Connections * Care Management *  

Public Benefits * Mediation 

  Financial:  Budgeting * Investment Planning * Real Estate * Business Management * 

   Insurance  

  Law:   Legal Practice (attorney, paralegal) * Courts * Public Policy * Legal Studies 

  Medical / Health: Licensed RN or other Health Practitioner * Care Community Administration *              

Caregiver * Mental Health Care   

      

Essential Qualities:  

• Impeccable integrity 

• Team spirit, to work collaboratively and effectively with clients, ElderCare colleagues, other professionals, 
and clients’ family-and-friend network 

• Ability to work independently on numerous projects contemporaneously 

• Ability to set and meet case goals and to meet court-imposed deadlines 

• Willingness to follow detailed procedures 
 

Compensation:  Negotiable DOEQ.  Approximately 32 hours/week to start.   

Upward potential based on performance and productivity.  This position may evolve into eventual 

partnership. Please address your compensation needs in your letter of interest. 

 

To Apply: 

1. See our website, www.eldercare-eugene.com for more details on the position.   
2. Please do not phone with inquiries. If you have questions before applying, please send them by e-mail to 

karen@eldercare-eugene.com.  Subject: Fiduciary Position; Questions; Your Name.  Include a phone number if 
you prefer an answer by phone call. 

3. Send resume with cover letter by e-mail to karen@eldercare-eugene.com or by U.S. Mail or drop-off to: 

Karen Fabiano (Fiduciary Position) 

399 E. 10th Avenue 

Eugene, Oregon  97401 

 

ElderCare Resources, Inc. does not discriminate on the basis of physical ability/disability, race, religion, gender, gender 

identification, or sexual orientation.  Our offices are smoke-free and fragrance-free and are on the second story of a building that 

does not have elevators. We have a canine office mascot.  
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Professional Fiduciary / Guardian / Conservator / Care Manager 

 

Additional Information 

 

Duties will include all of the following from time to time, and numerous other functions:  

• Take inquiry calls from the public or from other professionals; Establish new-client relationships 

• Provide Initial Needs Assessment (may cover general medical health, home safety, mental health, care, 
and housing needs) 

• Complete assessment form and provide recommendations based on assessment 

• Complete “Just In Case Plan” SM consultation and set-up   

• Create case plan ( may be care management plan, guardianship plan, or conservatorship plan) 

• Coordinate personal care team for client (which may include client, family, friends, direct caregivers, care 
community staff, medical practitioners, and other professionals) to meet case goals 

• Advocate for client at appointments with medical practitioners or at hospital 

• Create asset list, spending budget, duration-of-estate projection (using tools that will be provided) 

• Prepare court-required reports including Guardian Report, Inventory, and Annual Accounting 

• Testify in court when required 

• Take custody of and/or dispose of personal property and/or real property 

• Coordinate with investments advisors, bankers, insurance carriers 

• Monitor adherence to spending plans 

• Help manage detailed client records, property inventory, banking information, and personal information  

• Keep accurate case notes and time records.   
 

Duties and responsibilities of a court-appointed guardian or conservator are outlined by Oregon law and also 

by local court policy and practice.  See ORS 125 for statutes related to guardians and conservators. 

 

Duty schedule:  Caseload will begin relatively small and will grow over time.  Schedule will be 

flexible according to workload but will start with at least four part-time weekdays per week.  Schedule will 

increase as caseload increases.  Also, rotating on-call duty is required (see below). 

On-Call Duty:   Weekend on-call duty rotates among all professional staff, with a rotation falling to 

each person about every five weeks.  Response to client urgent matters after hours is to be made when 

necessary.  After-hours pay may apply.  A guardian and/or conservator is expected by the court to be 

generally available for emergencies even outside normal business hours.  Teammates cover for each other 

formally and informally. 

Compensation:  Negotiable.  Initial hourly rate will depend on the fiduciary’s experience and 

qualifications.  Initial total take-home pay will depend on caseload.  The professional fiduciary will begin part 

time and will build up to a full-time case-load.  Compensation will be based on billable time, so total pay will 

grow as caseload grows.  Include compensation proposal with letter of inquiry. 

 

 


